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Instructions -

(1)
()
(3)
(4)
()

(6)

All questions are compulsary.

Question No. 1 to 4 are objectives tyre questcrs.

3 marks have been assigned from question number T 0 & Morz Imib s 75
words.

5 marks have been assigned from quesiicn rumter 15 o 15 WMorT imi s
150 words.

7 marks have been assigned from guestion rurger
200 words.
No internal choices are provided in questicn.
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) The viph Cxample of verbal commuanication is -
() Hepor (bj  Newspaper
W) Pace (o fuce conversution ()  Comments

G0 Good Afternoun is sl when it is .o
() 10AM (by 11:59 AM
(¢) OPM (dy 1PM

(1) In IE, CAD and CAM s used -

(1) In banking (hy  Ininsurance

(¢) In markeling (d) Inengineering
(V) SEMIDa 15 sisririiaiinins veienerss Siftware,

(a) Spreadshect (by  Word processor

(¢) Typing Tutor (d) Web browser

(V) srrinrssenssn sOftWare is used to create the result sheet.
(1) MS-Encel (by MS-Word

(¢) MS-Power Point (dy TInternet
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(iii) To View Section and Page Break in Word Processor

button is clicked.

-------------------------

(iv) Freeze Panes option is available In .................. Tab under

..................

(v) The viewers interest is increased in watching presentation by using
=
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State True/False -

(_i) Printer is an output device.

{11) People purchase nems at ther home by using ¢ — commeres webhaes,
(iii) There are nine Function Keys m Kevboard.

{iv) Spelling cannot be checked m MS-Word.

(v) The size, style and colour of fonis of exi cannor be chensad o

presentation.
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(W M awa (a7) cul+V
(@) Row and column

() @ §OIT

(i) Do WigedRr

(i) THYEH
{iv) IS (@) MS-Power Point
(v) Paste g Cul+P
Match the following -
(@) Ctrl+V

(1) To print

(i) Presentation software (b) Row and column

(i) Work book (c) Searchengine
(iv) Google (d) MS-Power Point
(v) Paste (e) Ctrl+P
mﬁmﬂﬁﬁm% It FRG IRy |

Write the factors that affect self-confidence.

Wl B 41 8?

What is pemanent skill?

IR 35t 7o 7

What are Modiﬁéi‘ _Ige__)fs'?
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Write the use of Ty
! 1ICsaurus .
S 1n Word Processor.

wgs ® s TR N )
(9
) I B IR ¥ farRau | @)
| 3
Write about the different views of Slide
¢10 EAR @ @l | 6)
IR & HEW B AR 5
Explain the importance of Visual Communication

1 X, 9 TE e A 4 s e ®)

Write the differences between RAM, ROM and Flash Memory.

1 TRsAE SR T SemEer # s fofen | | ©)

Write the difference between Wage Employment and Entrepreneurship.
73 gRfET ¥ SagHe 1 99 3 Td fie T B AHT T (5)

Document in Word Processing.

Explain the process 0 Save and Print the

Wﬁﬁ@%ﬁ%ﬁﬁmmﬂl

[AL

s of freezing TOV and columns in spreadsheet
e

WWWW'

Explain the proc

3 AT @

on use Of ICT i

)

n medical treatment.

i e 2 e B e )

ite a short nOt®
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| ()  WPM
(i) BRI
(iih) it
Write short note on (Any two) —
(i) WPM
(i) Buffering
{iii) Thumbing

\S.Word 3 TIRF, aiRuee ok fii ey fwer @ Iqgr fefag |

9.18

Write the use of Margin, Orientation and Print Preview option in MS-word.

G1o T TH TR § SO BRART $ B ufhar foifay | 7)
Write the process of conditional formatting in MS — Excel.

520 UoiCYA ¥ UM §9C @A 1 ik ol - @)

_Write the procedure to insert animation in presentation.
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