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Instructions :

(1) All questions are compulsory.

"]

(i) Question Nos. 1 to 4 are objective type questions. Each question 1is
allotted 5 marks.

(i1i)) Question Nos. 5 to 9 are of 3 marks cach. (75 words)
(v) § marks each are allotted for Question Nos. 10 10 15, (150 words)

(v) 7 marks each are allotted for Question Nos. 16 10 20. (200 words)
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1w e g fefied
() Pratefem & & &9 @ dun wfew 9% & ot GO @ A A ¥ 2
(a) ¥ (b) wraEHal
() wv& ) T9g
() Z9g ®aT & IEETT B

(a) ¥9ER Ox (b) Traré

(¢) @At # g () frafirgy
(iii)ﬁwﬁﬁaﬂwmﬁzﬂsmés%rqqa%umamiaﬁt ?

(a) .txt M) .jpg

(¢) .doc (d) .text
(iv) ®® B = & % o aidse @y ¥

(a) Ctrl + X (b) Ctrl + V

¢ Ctrl + P (d) Ctrl + C

(v) DBMS & qu 3m & |
(a) ¥ IR gI FAz faew (b) TEE dHwYe fgwy
(© ¥WFH gw FAA9z fagwn (d) 37 5 9 & 8

Choose and write the correct option :

(1)  Which of the following is not an element of coOmmunication cycle ?

(a) Channel (b)  Receiver

(c) Sender (d) Time
(1) Example of Visual Communication is -

(a) Newspaper (b) Reports

() Danger warning (d) Notes
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»wtensl of Notepad ?
" 8" (i) Which of the following is the valid file extension

(a) .txt (b) 'Jpg
© .doc (d) text

(iv) Shortcut key to print file is
(a) Curl + X (hy Ctrl + V
(© Cul+ P (dy Ctrl + C
(v) Full form of DBMS -
L(a) Data and Books Management System
() Data Base Management System

(& Duplicate Books Management System

(d) None of these

2 9 fawe gt fraa wra ot

M) ——  fafr= wile & v g ¥
(siagie / Iwgee)
(i) fe 9 & Tt amdg e & sz 2 b

(Crop / Cut)
(111) A WIEE & 0w wIgE vemiyE b
(JPEG / .ody)

(v) UE T sfEgez @3 & fao
(Ctrl + M/ Ctrl + N)

(v) % ¥z § ‘Page number' 8 fom owm ¥

(Header aren / Footer aren)
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Till in the blanks with choose the correct option :

(i)

is the group of different format.

(Document / Template)

option cut the unwanted part of an image.
- (Crop / Cut)

(ii)

(i) — __ is the correct file extension of Image file.
(JPEG / .odt)

(iv) To create a New Document _____ Lkey is used,
(Ctrl + M / Ctrl + N)

(v) In a Document page number is written in
(Header area / Footer area)

3w T gy
I 11
@ g H (@) Zd -
(i) &m (b)  wENA T o
(iti) Goal Seek (©) frarg
(iv) FRF 7 (d) wgmd @y
(v) row € T &R @y ~

Match the correct columns :

| IT
(1) Unique key (a) tool
(11) Cell (b)  multiple Operations
(itiy Goal Seek © record
(iv) What-if-tool (d) primary ‘key
(v) TOw €) row and colump
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a | o |
(i) éﬁaﬂgﬁﬂﬁzqq@ﬁg@w
(11) ﬁgﬂkﬁmmﬁﬁaqﬁmm%t

4
|

(i) ST @ 9 wOEFHE §
(v) # frwdén @ Tools fmww ¥ enable Py 7 AT € |
(v) ehgiE 9 7 & fig Ctrl + S @ ¥

Write True / False :
(i) In a Document, Statusbar shows the page number.
(i) Ina Spreadsheét, column can not be freeze.

) (111) Spreadsheet can be sh::-m_aT

- (iv) Macro recording option can be enable from tools.

(v) To save document Ctrl + 8 is 'key' used.

5 wEyEuT R FEd € 7 3

What 1s Self-Management ?

6 Wy faee g 7 3

What 1s Sustainable Development ?

7 fRea @i wr e ? 3

What is Digital Image ?

8 ﬁﬁWﬂ%ﬁﬂﬁWﬁ({} 3

Explain Forms and Query.
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i 3 Wi e 1 S 7 e e ¥ 7

In Spreadsheet why Consolidate function 1s used
l LS

I B T ¥ 7 WO 9% 6 acd B gai5T |

10 _
. 1 . : -ommunicatigy
What 1s Communication skills ? Explain the elements of ¢ -

cycle.

H T & (Enter Key) &1 &d /= & 7

What is the work of ‘Enter Key' ?

12 Hﬂﬁra‘aﬁra?rtﬁ’ﬂﬁm‘mﬂﬁﬁvrml

Write the five characteristics of Successful Entrepreneur.

13 S5 THaR & 9w 7w % am fafam |

Write the names of five tools of drawing toolbar.

14 DBMS % uig & sa=y |

Write the five advantages of DBMS.

15 ‘Wﬁﬁ’aw*m“haﬁr’ﬁﬂwﬁﬁi

Explain “Primary Key" and ‘Foreign Key’.

16 wﬁwﬁmaﬁﬁuﬁﬁwmmﬁmml

In a document write the factors to contro] 1mage.
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(7 Pt &1 TEEES -
(a) BETH

(b) “ Goal Seek

Explain the following :
(a) What-if-tool

(b) Goal Seck

18 W w7 A @ T T @ w6 7

What 1s Macro ? What does not recorded by macro ?

19  fr=fafaa & q9sEy
Explain the following :
(1) One to One

(b) - One to Many

20 Frfataa & aaeEe
(a) w2Zak =TI HISA
(b) Hierarchical 21 AlZA
Explain following 2
(a) Network Data Model

(b) Hierarchical Data Model
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